What to do after you have completed your forms:
1. Make 2 copies of every form (except the fee waiver forms).  

2. File the original, the copies, and your fee waiver forms in Rm 305 (Family Services) 
a. Make sure to staple together the pages of each original form. Also staple together each copy and paperclip the original and its two copies together. 
b. They will take all of your forms so they can prepare a guardianship file. 

c. Call Family Services after 5-10 days to see if your forms are ready to pick up. The number for Family Services is 707-269-1223.
3. After you pick up your forms from Rm 305, call the Civil Self-Help Center to go over your service requirements at 707-269-1283*:  
a. The parents must be served PERSONALLY 15 days before the hearing with a copy of: 

i. GC-210(P):  Petition for Appointment of Guardian of the Person

ii. GC-020: Notice of Hearing

b. All 4 grandparents and any siblings (including half-siblings) of the minor (who are over 12 yrs old) must be served BY MAIL 15 days before the hearing with a copy of: 

i. GC-210(P):  Petition for Appointment of Guardian of the Person

ii. GC-020: Notice of Hearing
*If you are asking for temporary guardianship, you have to serve the parents IMMEDIATELY. Contact the Civil Self-Help Center for assistance as soon as you receive your paperwork back from the court.

